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IHOJUTUKA

00padoTKH MEePCOHATBHBIX JAHHBIX B MyYHHUIMIIAJIbHOM 0I0’KETHOM
001reo0pa3oBaTe/IbHOM YUYPeKIEHNH CpeHeii 001meodpa3oBaTe/ibHOM
mkose Ne 1 r. UmatoBo UnmaToBckoro paiiona CTaBponojibCcKoro Kpasi

(MBOY COI Ne 1 r. UnaToBo)

1. O0mue moJj1oKeHus

1.1. Hacrosmas noautruka o6padboTku nepcoHanbHbiX 1aHHBIX MBOY COIII Ne
1 r. UnmatoBo (manee — [Monutuka) onpenessieT neian 00paboTKH MePCOHATBHBIX
JTAHHBIX, KaTerOpHH W TepeueHb 00pabaThIBa€MbIX MEPCOHANBHBIX IaHHBIX,
KaTeropuu CyOBbEeKTOB, IEPCOHANBbHBIC JaHHBIE KOTOPBIX 00pabaThIBaIOTCH,
CriocoObl, CPOKH UX O00pabOTKM U XpaHCHHS, TOPSJOK YHHUUTOKCHUS
MEPCOHANBHBIX JIAHHBIX MPH JOCTIKCHUM Ienel ux oOpabOTKH WU TpHU
HACTYIUIEHUM HWHBIX 3aKOHHBIX ocHOBaHuii B MBOY COIIl Ne 1 r. MnatoBo
(masree — IlIkoma).

1.2. JlokanbHBIC HOPMATUBHBIC aKThI U MHBIE JOKYMEHTHI, periIaMEeHTUPYIONIHE
00paboTKy mepcoHaNbHBIX JaHHBIX B IlIkoie, pa3pabaThIBarOTCA € yYETOM
nostokenuu [lomuTuku.

1.3. eticteue IlomuTuku pacmpocTpaHsSeTCs Ha TEPCOHAIbHBIC aHHBIC,
kotopeie Illkoma oOpabaThiBaeT C HCMONB30BaAaHUEM M 0€3 HWCIMOJIB30BAHHS
CPEACTB aBTOMATHU3ALUHU.

1.4. B ITonMTHKe UCTIONB3YIOTCS CICAYIOIINE MOHATHS



MEPCOHANILHBIC JTaHHBIC — JI00as WHQPOpPMAIHS, OTHOCAIIASACS TMPSIMO
WM KOCBEHHO K OMNPEICICHHOMY WU OIpeaensieMoMy (HU3UIECKOMY
vy (cyObeKTy MepCOHAbHBIX JaHHBIX);

NIEpPCOHAbHBIC JIAHHBIC, pa3pEIICHHBIE CYOBEKTOM TEPCOHATBHBIX
JAHHBIX JUISI PACIPOCTPAHEHHUS, — IEPCOHANBHBIC JaHHBIC, OCTYII
HEOTPAaHUYCHHOT'O Kpyra JIMII K KOTOPBIM MPEIOCTaBICH CYOBEKTOM
NEpPCOHAJBHBIX JIaHHBIX IYTEM Jayd corjacus Ha oO0paboTKy
NIEPCOHATBHBIX JaHHBIX, Pa3pelICHHBIX CYOBEKTOM TEPCOHATBHBIX
JAHHBIX JUJII  PAcIpPOCTPAaHEHUsS B TOPSAIKE, MPEIYCMOTPEHHOM
®denepanbhbiM 3aKk0HOM 0T 27.07.2006 Ne 152-D3 (nanee — 3akoH);
orepatop MNEpCOHAIbHBIX gaHHbIX (omeparop) — Illkoma —
IOPUIMYECKOE JIMIIO, CaMOCTOSITCIbHO WM COBMECTHO C JIPYTUMHU
JHIAMHU  OpraHm3yroniee W (WiM) OCyIIecTBIsoIee 00paboTKy
NePCOHATBHBIX JTAHHBIX, OTIPEICIISIONIEe LETN 00paboTKu
NIEPCOHABHBIX JAaHHBIX, COCTAB MEPCOHAJBHBIX JAHHBIX, TOJJICKAIINX
obpaboTke, medcTBUs (Omepalidu), COBepIIacMbie C MEPCOHATBHBIMU
JTaHHBIMU;

00paboTKa TMEepPCOHATbHBIX JaHHBIX — JeHCTBHE (omeparus) HWiIH
COBOKYITHOCTDH JIeMcTBUI (omepainuii) ¢ MepCOHAIbHBIMU JTaHHBIMH C
UCTIOIh30BaHMEM U 0€3 HCIIOJIb30BaHHUS CPEJICTB aBTOMATH3AIINH,
BKJIFOYasi cOOp, 3ammch, CHCTEMATH3aIlMIo, HAKOIUICHHE, XpaHEHHE,
yrouHeHHe (OOHOBICHHME, W3MCHCHHE), W3BJICUCHUE, HCIOJIb30BaHMHE,
nepenaqay (pacmpocTpaHeHue, IpeI0CTaBICHHE, JOCTYI),
o0e3nuunBaHne, OJIOKUPOBaHUE, YAAICHUE, YHUUITOKCHHE;
aBTOMAaTH3UpPOBaHHAsE 00pabOTKa MEepCOHAJBHBIX JaHHBIX — 00paboTKa
NEPCOHANBHBIX JIAHHBIX C TIOMOINBIO CPEJCTB  BBIYUCIUTEIBHOM
TEXHUKH;

pacmipocTpaHeHHE MMEPCOHATBHBIX JAHHBIX — JCHCTBHS, HAIPaBICHHBIC
Ha pacCKPBITHE TICPCOHAIBHBIX JAHHBIX HEOTIPEICIICHHOMY KPYTY JIHII,
NPEOCTABIICHUE MEPCOHATBHBIX JIAHHBIX — JICUCTBUS, HaIpPaBICHHBIC
Ha PACKPBITHE IEPCOHAIBHBIX ITAHHBIX OIMPEACICHHOMY JHUIy WU
OTIPEICTICHHOMY KPYT'Y JIHII;

OJIOKUpOBAaHUE TICPCOHATBHBIX JAHHBIX — BPEMEHHOE IpEKpalleHue
00pabOTKN TIEPCOHAIBHBIX JaHHBIX (32 MCKIFOUCHUEM CIIY4aeB, €CIH
00paboTka HEOOXOAMMA JUISI YTOYHCHHSI IIEPCOHATILHBIX JIAHHBIX);
YHHYTOXKEHUE TICPCOHAIBHBIX JAHHBIX — JCHCTBHS, B peE3yJIbTaTe
KOTOPBIX CTaHOBHTCS HEBO3MOXXHBIM BOCCTAaHOBHTH COJEp)KaHUE
NEPCOHAILHBIX JaHHBIX B MH()OPMAIIMOHHOW CHCTEME TEPCOHATBHBIX
JTaHHBIX U (AJIM) B pe3yJIbTaTe KOTOPHIX YHUUITOXKAIOTCS MaTepUATbHBIC
HOCHTEJIH NTEPCOHATBHBIX JTAHHBIX;

00e3TMYMBaHNE TICPCOHAIBHBIX JaHHBIX — JICHCTBHS, B Pe3yJbTaTe
KOTOPBIX  CTAaHOBUTCS  HEBO3MOXXHBIM  0€3  HCIIOJIb30BaHUS
JOTIOJIHUTEIIBHON ~ MH(pOpPMAaMKM  ONPENCIIUTh  MPUHAIICHKHOCTH



MEPCOHANIBHBIX  JAaHHBIX KOHKPETHOMY CYOBEKTY I€pCOHAJIbHBIX
JaHHBIX;

o HH(OpPMALMOHHAS CUCTEMA MNEPCOHAIBHBIX AAHHBIX — COBOKYIHOCTb
colepkalmuxcss B 0a3ax JaHHBIX IEPCOHAJIBHBIX JAHHBIX U
oOecreynBaOIUX UX 00padOTKy HMH(MOPMALMOHHBIX TEXHOJOTUH U
TEXHUYECKUX CPEJCTB,;

o TpaHCIpaHHWYHas TNepelada NEepPCOHAJIbHBIX JAaHHBIX — Iepenaya
NEPCOHAIBHBIX JAHHBIX HA TEPPUTOPUI0 MHOCTPAHHOTO TroCyAapcTBa
opraHy  BJIAacTH  HMHOCTPAHHOTO  TIOCYJapCTBa,  HWHOCTPAHHOMY
($u3MUEeCKOMY JIMILY WM HHOCTPAHHOMY IOPHINYECKOMY JIMILY.

1.5. IlIxosna kak onepaTop NEepCOHANbHBIX TAHHBIX 00s3aHa!

1.5.1. Co6ntonath KOH(PUACHIIMATEHOCTD IEPCOHANTBHBIX JAaHHBIX, @ UMEHHO HE
pacrpoCTpaHiATh NEPCOHAIBHBIC JJAHHBIC U HE IMepe/laBaTh UX TPEThUM JIHIIAM
0e3 corjmacus CyObeKTa TMEPCOHAJIBHBIX JAHHBIX WM €ro 3aKOHHOTO
peACTaBUTENS, €CIIM MHOE HE MPETyCMOTPEHO 3aKOHOIATETLCTBOM.

1.5.2. Ob6ecneunth CyObEKTaM TEPCOHANBHBIX JIAHHBIX, WX 3aKOHHBIM
IPEeACTAaBUTEISIM  BO3MOXHOCTh ~ O3HAKOMJICHHS C  JOKYMEHTaMH M
MarepuajgaMy, COJEp)KalllUMH WX IepCOHAJIbHBIC JlaHHBIC, €CIM HHOE He
IPEAYCMOTPEHO 3aKOHOAATEIILCTBOM.

1.5.3. Pa3bacuaTs Cy6"b€KTaM MMCPCOHAJIbHBIX JTAaHHBIX, HWX 3adKOHHBIM
MpCaACTAaBUTCIIAM IOPUINYCCKHUC IIOCJIICACTBUA OTKa3a npcaoCTaBUTh
IICPCOHAJIBHBIC TaHHBIC.

1.5.4. bnokupoBaTh WIH yAQJISATh HEIPAaBOMEPHO oOpabaThiBaeMble, HETOUHBIC
NepPCOHAIBHBIC TaHHBIC JINOO 00ECTIEYNTh UX OJJOKUPOBAHHUE WIIH YaJeHHUE.

1.5.5. [Ipekpatuth 00pabOTKYy M YHHYTOXUTH WM 00C3IMUUTH MEPCOHATbHBIC
JaHHBIE OO OOecCreyuTh MpeKpalieHrne 0OpadOTKM W YHUYTOXKEHUE WU
00e3/IMYMBaHNe TTEPCOHAIIBHBIX JIAHHBIX MPU JOCTIKEHUH 1IETH UX 00pabOTKH.

1.5.6. TIlpekpatuth 00pabOTKYy mMEpPCOHATBHBIX [AHHBIX WJIH O00ECTEeUUTh
MpeKpalieHne 00padoTKU MEPCOHATBHBIX JAHHBIX B CIydae OT3hIBA CYOBEKTOM
MEPCOHATBHBIX JTAHHBIX COTJIACHSA HAa OOpa0OTKY €ro MEepPCOHANBHBIX JAHHBIX,
€Clii WHOE€ HE IMPEeAyCMOTPEHO JOrOBOPOM, CTOPOHOM  KOTOpOTO,
BBITOZIONPUOOpETATEIeM WM TOPYYUTEIEM IO KOTOPOMY SIBIISIETCS CYOBEKT
MEPCOHANBHBIX JAaHHBIX, WIA WHBIM cornamenneM wmexay Llkomoit u
CyOBEKTOM MEPCOHAILHBIX JIAHHBIX.



1.5.7. TlpuHumaTth Mepbl, HEOOXOJIUMBIE M JOCTATOYHBIC JisI OOECIECUEHUS
BBITIOJIHEHUS O00S3aHHOCTEH, MPETyCMOTPEHHBIX 3aKOHOM U TPUHSATHIMU B
COOTBETCTBUM C HUM HOPMATUBHBIMU MPABOBLIMU aKTaMHU.

1.6. llkona Bmpase:

1.6.1. CamocTosTENBHO ONPEACNATh COCTAB U MEPEUYEHb MEP, HEOOXOAUMBIX U
JOCTAaTOYHBIX TUTS obecrnieyeHus BBITTOJTHEHUS 00513aHHOCTEH,
NPEeIyCMOTPEHHBIX 3aKOHOM W TPUHATBIMH B COOTBETCTBUHU C HUM
HOPMATHBHBIMH  TPABOBBIMH  aKTaMH, €CIM WHOE HE MPEIyCMOTPEHO
3aKOHO/IaTEILCTBOM O IMEPCOHATBHBIX JTAHHBIX.

1.6.2. MHcnoap3oBarh MNCPCOHAJIBHBIC TAHHBIC Cy6’bCKTOB MEPCOHAJIbHBIX
JaHHBIX 0e3 ux corjacus B ciiydasaXx, NIpCAyCMOTPCHHBIX 3aKOHOAATCIILCTBOM.

1.6.3. Hpe,ZIOCTaBJIHTI) INCPCOHAJIBHBIC TAHHBIC Cy6’b€KTOB MMCPCOHAJIbHBIX
HJAaHHBIX TPCTBHUM JIMLAM B ClIydadX, IMPCAYCMOTPCHHBIX 3aKOHOAATCIbCTBOM.

1.6.4. Tlopyuuth 00pabOTKy NMEPCOHAIBHBIX JAHHBIX APYTOMY JHILY C COTJIACHS
CyObeKTa MepCOHAJIbHBIX JAHHBIX, €CJIM HHOE HE MIPEyCMOTPEHO (eaepaibHbIM
3aKOHOM, Ha OCHOBAaHMHU 3aKJIYaeMOro C 3TUM JIMLOM Jorosopa. Jlumo,
OCYILECTBIISIOIIEe 00pabOTKy MEPCOHANBHBIX JaHHBIX MO nopyuyeHuto HIkomnsl,
00s513aHO cOo0JII0JaTh IPUHLIMIIBL U MTpaBUiia 0Opa0OTKHU MEPCOHANBHBIX JIaHHBIX,
peyCMOTPEHHbIE 3aKOHOM, CO0JII0/1aTh KOH(DUIECHIIMATIBHOCTh EPCOHAIBHBIX
JaHHBIX, IPUHUMATh HEOOXOIHMMBbIE MEphl, HalpaBiICHHbIE Ha OOecledeHue
BBITIOJIHEHUS 00s13aHHOCTEH, MPEAYCMOTPEHHBIX 3aKOHOM.

1.7. PaGorHuku, COBEPILICHHOJIETHUE yJarnuecs, poauTenu
HECOBEPIICHHOJNCTHUX YYAIIUXCs, HHBIC CYOBEKThl MEPCOHAIBHBIX TaHHBIX
(mayee - CyObEKTHI IEPCOHATBHBIX JaHHBIX) 00SI3aHbI:

1.7.1. B cay4dasx, HpeayCMOTPEHHBIX 3aKOHOJATEJIbLCTBOM, IPEIOCTABIATH
[[Txose 1oCTOBEPHBIE MEPCOHAIBLHBIC TaHHBIE.

1.7.2. Tlpu W3MEeHEHUM TEPCOHATBHBIX NAHHBIX, OOHAPYKECHUU OIIUOOK WIH
HETOYHOCTEH B HUX HE3aMEUIMTEIbHO coo0maTh 00 aToMm Ilkore.

1.8. CyOBeKThI IepCOHATBHBIX JaHHBIX BIIPABE:
1.8.1. [Nomy4ars mHbOPMAITHIIO, KaCAIONTYIOCS 00paOOTKH CBOUX MEPCOHATBHBIX

JAHHBIX, KpOME CIlIy4aeB, KOrja TaKoW JOCTYyN OrpaHuYeH QeaepalbHbIMU
3aKOHaAMH.



1.8.2. Tpe6oBatb oT IlIk0onbl yTOYHUTH NEPCOHATbHBIE JaHHBIE, OJIOKHPOBATH
UX WU YHUYTOXKUTb, €CIH MNEPCOHAJbHBIE [aHHBIE SBISIOTCS HENOJIHBIMH,
YCTapeBIIUMH, HETOYHBIMHM, HE3AKOHHO IIOJIYYEHHBIMU WJIM HE SBISIOTCA
HEOOXOIMMBIMU JIsI 3as1BJIEHHOM 11eJ11 00pa0OTKH.

1.8.3. JlonogHUTh MepcoHAIbHbIE JaHHBIE OLICHOYHOTO XapaKkTepa 3asBICHUEM,
BBIpaKAIOIIUM COOCTBEHHYIO TOUKY 3PCHHS.

1.8.4. O6xanoBath neictBust win Oe3neiictBue I1Ikoiabl B yIOJIHOMOYEHHOM
opraHe Mo 3alluTe MpaB CYObEKTOB MEPCOHAJBHBIX JaHHBIX WU B CyACOHOM
MOPSIJIKE.

2. IlpaBoBbIe OCHOBaHUSA 00PAa0OTKHU MePCOHATBHBIX JaHHBIX

2.1. TlpaBoBBIMH OCHOBaHUSIMH OOPaOOTKH MepcOoHANbHBIX AaHHBIX B Illkone
ABJISIFOTCS] YCTaB U HOPMATUBHbBIEC NTPABOBBIE€ AKThI, AJISI UCIIOJHEHHSI KOTOPBIX U
B COOTBETCTBUHU ¢ KOTOphiMU LlIkona ocymiecTBisieT 00pabOTKy MepCOHATBHBIX
JAHHBIX, B TOM YHCJIIE:

o TpynoBo# KOJIeKC, MHBIE HOPMATUBHBIE MPABOBBIE AKTHI, COJIEPKAIINE
HOPMBI TPYIOBOTO MPABA;

o DBIOomKeTHBIN KOJIEKC,

o Hanorosriil KoJIeKC;

o ['paxxpgaHCKHI KOHEKC;

o CeMeNHBIN KOIEKC;,

o @enepanbubiii 3akoH oT 29.12.2012 Ne 273-®3 «O6 ob6pa3oBaHHH B
Poccuiickoit ®enepanuu» W NOPUHATBIE B COOTBETCTBHM C HHUM
HOPMATHUBHBIC MPABOBHIC AKTHI;

e COIMAIIBHOE, IEHCHOHHOE M CTPAaX0OBOE 3aKOHOAATEIBCTBO Poccuiickoi
denepauny;

e 3aKOHOJATCIBCTBO B  cdepe  Oe30macHOCTH, B TOM  YHUCHE
AHTUTEPPOPUCTUUECKON 3AITUIIECHHOCTH.

2.2. TlpaBoBBIMU OCHOBaHHUSIMH OOPAOOTKH TEpCOHANBHBIX AaHHBIX B [lIkome
TaKXKe SBIITIOTCS JOTOBOPBI C (PU3NYCCKUMU JIMIAMU, 3asBJICHHS (coryiacus,
JOBEPEHHOCTH) OOYYaIOIIUXCSI W pOAMTEIeH (3aKOHHBIX IPEICTABUTEIICH)
HECOBEPIICHHOJIETHIX O0YyUYaIOIIUXCs, COTJIacus Ha 00pabOTKy MepCOHAITBHBIX
JTAHHBIX.

3. llean 00paGoTKH MEPCOHANBHBIX JAHHBIX, HX KATErOPUM U NepeyeHb,
KaTeropuu Cy0BbEeKTOB, IepPCOHAIbHbIEC JaHHbIE KOTOPBIX
o0padaTbIBalOTCs, CIOCOOBI, CPOKH UX 00Pa0OTKM M XpaHEHUs, MOPSAOK
YHHUYTOKEHUS MEPCOHATBHBIX JAHHBIX



1. Heab 00padoTKU: OpraHu3anus 00pa3oBaTe/ibHOI AeITeJJbHOCTH 110
0o0pa3oBaTeJIbHBIM MPOrPaAaMMAaM HAYAJIBLHOI0 00111er0, 0CHOBHOI'0 001LEro u
cpeaHero ooduero 00pa3oBaHus, A0MOJHUTEIbHBIM 00111€00pa30BaTeIbHBIM
nporpaMmmam

Kareropuu [IepcoHanibHbBIE TaHHBIE CneuunanbHbie

JTAHHBIX JTAHHbIE

[Tepeuenn o (amunus, UMsl, OTYECTBO; CBeneHust 0 COCTOSIHUM
JAHHBIX e IIOJ; 310POBBS

e TPaXIAHCTRBO;

e JlaTa M MECTO POXKICHHUS;

o u3o0Opaxenue (pororpadus,
BHJICO);

o TIACTIOPTHBIC JIAHHBIC;

e QJPEC PETHCTPAIUU IO MECTY
KUTCIIbCTBA,;

e ajnpec (haKTUYECKOTO
IIPOXKUBAHUS,

e KOHTaKTHBIC TaHHBIC;

e WHIWBUIyaTbHBIA HOMEP
HAJIOT OTUIATETBIINKA;

e CTPaxoBOUW HOMED
WHIMBHTYaJILHOTO JIUIIEBOTO
cueta (CHUJIC);

e CBeJICHHUS 00 YCIIeBa€MOCTH
o0ydJaromerocs u pyrue
CBeJICHHMS, 00pa3yroIuecs B
IpoIecce pean3aiiu
o0pa3zoBaTeIbHOM
IPOTPAMMBI;

e UHBIC MIEPCOHAIILHBIC
JaHHBIE, TIPEIOCTABIISIEMbIE
(U3UYCCKUMHU JINIIAMH,
HEOOXOIUMBIE /IS
3aKTFOYCHUS ¥ UCTIOTHEHUS
JIOTOBOPOB, UCTIOTHEHUS
HOPM 3aKOHOJIaTEThCTBA B
cthepe o6pazoBaHUSA

Kareropuun OOGyuaronuecs, UX PoJAUTENH (3aKOHHBIE TPEACTABUTEIH )
CyOBEKTOB




Cnoco0b1 ABTOMaTH3UpOBaHHAsi 00padoTKa 1 0€3 CPeACTB aBTOMATHU3alIUH, B
00paboTku TOM YHCJIE:
e TIOJYYCHHE MTEPCOHAIBHBIX TAHHBIX B YCTHOU U
MTUCHbMEHHOH (hOpMe HETIOCPEICTBEHHO OT CYOBEKTOB
NIEPCOHATBHBIX JaHHBIX;
e BHECCHUS NMEPCOHAIBHBIX IAHHBIX B )KYPHAJIBI, PEeCTPHI U
UH(GOPMAIIMOHHBIE CUCTEMBI U TOKYMEHTHI L1IKOIBI.
Cpoku B Tedenune cpoka peannzanuu o0pa3zoBaTeIbHOMN MPOTrPaMMBbl
00paboTku
Cpoku B TedeHne cpoka, ycTaHOBICHHOTO HOMEHKIIATYpOid JIeN B
XpaHCHUS 3aBUCUMOCTH OT THIIa JIOKYMEHTa, B KOTOPOM COJICPIKATCs
NIEPCOHAILHBIC JTAHHBIC
[Topsiox B coorBeTcTBUM ¢ [TopsakoM YHUUTOXKCHUS U 00C3TMUNBAHHMS
YHUYTOXXCHHMS | IEPCOHAIIBHBIX JIAaHHBIX [1IKOJIBI B 3aBUCUMOCTH OT THIIAa HOCUTEIS

NMEPCOHAJIbHBIX JTaHHBIX

2. lleab 00padoTKM: BHINMOJIHEHUS (PYHKIUI M MOJHOMO4YHI padoToaaresis B
TPYAOBBIX OTHOIIIEHUSIX, B TOM YHcJe 00513aHHOCTEM 10 OXpaHe TpyAa

Kareropum | I[lepcoHaibHbBIC TaHHBIC CrnernanibHbie | bBuomerpuueckne
TaHHBIX NIEpCOHAIILHBIC | IEPCOHATILHBIC
JTaHHBIE JTaHHbBIE
[lepeuyenn o (baMunus, uMm4, Ceenenus o | M300paxenue Ha
TaHHBIX OTYECTBO; COCTOSTHHH dorto u
e TIOIN, 3II0POBBS BUJICO3AIHCH,

o TPaXIaHCTBO;

e JIaTa U MECTO
POKIEHUS;

o U300paXkeHue
(dororpadus);

e TIACTIOPTHBIC TAHHBIE;

e aJpec perucTpanuu
0 MECTYy
KUTEIIbCTBA,;

o azapec (hakTUIECKOTO
IPOKUBAHNS,

e KOHTAKTHBIC TaHHBIC;

e WHIUBUYAIbHBIN
HOMED

MOJIYYCHHBIX C
KaMmep HaOJIFoAeHUS




HAJIOTOIIaTeNIbIINKA
;

e CTPaxoBOW HOMEP
WHJIMBU1YaJILHOTO
JIUIEBOTO cueTa
(CHUJIC);

e CBeJeHUS 00
o0pa3oBaHuUU,
KBaJM(pUKaLUH,
npodeccuoHaIbHON
MOJATOTOBKE U
TTOBBIIIICHU T
KBaJIM(pUKALUY;

e CEMEHHOE
MOJIOKEHUE,
HaJId4ue OETeH,
POJICTBEHHBIE CBSI3H;

e CBEJICHUS O
TPYAOBOM
NESITEIbHOCTH, B TOM
YHUCJIC HATUYKE
MTOOIIPECHUH,
HarpaxXJAeHUMN U
(vm)
JTUCIUIIIMHAPHBIX
B3BbICKAHU;

e JIAHHBIE O
perucTpamuu opaxa;

e CBEJCHHUS O
BOMHCKOM YYETE;

o cBejeHus 00
WHBaJIUIHOCTH,

o cBejeHus 00
yaepKaHUU
AJTMMEHTOB;

e CBEJICHMS O JI0XOJIE C
IpeabIIYIIEero MecTa
padoTHI;

o UHBIE IEPCOHAJIbHBIC
JTaHHBIE,
pPEeAOCTaABISIEMBIE
paOOTHUKAMU B




COOTBETCTBHH C
TpeOOBaHUAMU
TPYIOBOTO
3aKOHO/IaTeIbCTBA

Kareropun |PaGotHuku, KaHIUIaTHI HA PabOTy (COUCKATEIN)
CyOBEKTOB
Crioco0sI ABTOMaTH3UpOBaHHAsi 00padoTKa u 0€3 CPeACTB aBTOMATHU3alIUH, B
00paboTKu TOM YHCJIE:
¢ TIOJIYYCHHE ITEPCOHAIBHBIX JIAHHBIX B YCTHOW U
MTUCBMEHHOH (hOpMe HETIOCPEICTBEHHO OT CYOBEKTOB
NIEPCOHATBHBIX JaHHBIX;
e BHECCHUS MEPCOHANILHBIX JIAHHBIX B )KYPHAJIBI, PEECTPBI U
UH(GOPMAITMOHHBIE CUCTEMBI B TOKyMEHTHI 11IK0JTBI
Cpoku B Tteuenue cpoka elcTBHS TPYIOBOTO J0T0BOpa. sl KaHIUIaTOB
00paboTKH  |— B T€UEHHE CPOKa, HEOOXOIUMOTO JJII PACCMOTPEHUS
KaHIUJATyphl U 3aKITIOYEHUS TPYIOBOTO I0rOBOpa
Cpoxku B teuenue cpoka, yCTaHOBIEHHOT'O HOMEHKJIATYPOH €N B
XpaHeHUs 3aBUCUMOCTH OT THIA TOKYMEHTa, B KOTOPOM COJIepKaTCs
NepCOHAJIbHBIE IaHHbBIE, B TOM YHUCJIE B COCTABE JTUYHBIX el — S50
JeT
[Topsanox B cootBerctBuu ¢ [TopsakoM YHUUTOXKEHUS M 00C3THIUBAHUS
YHUUTOXCHHUS | IEPCOHANIBHBIX JTaHHBIX [1IKOJIBI B 3aBUCUMOCTH OT THIA HOCUTENS

IICPCOHAJIbHBIX JaHHBIX

3. lleab 00padoTKK: peanu3anus rpakIaHCKO-NIPABOBbIX I0T0OBOPOB,
CTOPOHOIi, BLITOA0ONPHOOpeTaTe/IeM WM MOJy4YaTe/ieM KOTOPbIX SIBJISETCS

IIkona

Kareropuu [IepcoHasbHBIE NaHHBIE
TAHHBIX

IIepeuens o (aMuusi, UM, OTYECTBO;
JAHHBIX e IIACIIOPTHBIE JAHHBIC,

e azapec peructpanuu u (wim) GakTUIeCKOro MPOKUBAHUS;
o KOHTAKTHBIE JaHHBIE;

e UHJMBUAYaJIbHBIA HOMEP HAJOTOIJIATEIbIIMKA;

e HOMEp PacUeTHOIO CYUETa;

e HOMEp OaHKOBCKOM KapThl;

e UHBIE NIEPCOHAIbHBIE JaHHBIE, IPEIOCTABIISIEMbIC




(bHSI/I‘IGCKI/IMI/I JMnamMu, H606XOI[I/IMBIG JJIA 3aKJIIIOYCHUA U
HCITOJIHCHUA JOTOBOPOB

Kareropun KoHTtpareHTsl, napTHEPHI, CTOPOHBI JOTOBOpA
CyOBEKTOB
Cnoco0b1 ABTOMaTH3UpPOBaHHAsi 00padoOTKa 1 0€3 CPeACTB aBTOMATHU3alIUH, B
00paboTku TOM YHCJIE:
o TIOJYYCHHE MMEPCOHATBHBIX JAHHBIX B YCTHOU U
NUCBMEHHOUN (hOpMe HEMOCPEACTBEHHO OT CYOBEKTOB
NePCOHALHBIX JaHHBIX;
o BHECCHHMS MMEPCOHATBHBIX TAHHBIX B )KYPHAIIbI, PEECTPHI U
UHQPOPMAITMOHHBIE CUCTEMBI U JOKYMEHTHI [1Ik0ITBI
Cpoxku B Teuenne cpoka, HEOOXOAUMOTO ISl MCTIOTHEHHS 3aKIIOYEHHOTO
00paboTku JI0OTOBOpa
Cpoxku B Tedenuwe cpoka, YCTAaHOBJIEHHOI'O HOMEHKIATypod Jel B
XpaHeHUs 3aBUCUMOCTH OT THUIA JIOKYMEHTa, B KOTOPOM CoOJiepiKaTcs
NepPCOHAJIbHBIE TaHHBIC
[Nopsnok B coorBerctBun ¢ IlopsnkoM YHUUYTOXEHHS W 0O0€3TMUUBAHUS
YHUUYTOXCHHUS | IEPCOHANIbHBIX JaHHBIX [1IKOiBI B 3aBUCHUMOCTH OT THIA HOCHUTENS

IICPCOHAJIbHBIX TaHHBIX

4. Leab 00padoTKu: obOecnevyeHne 0€30MaACHOCTH

Kareropun [lepcoHanibHbIC TaHHBIC
TaHHBIX
[lepeuyenn o (amMuusi, UMs, OTYECTBO;
JTaHHBIX o TMACIOPTHBIEC TAHHBIE;
e ajnpec peructparnyu u (W) GaKTHIECKOro MPOKUBAHUS;
o KOHTaKTHBIE JaHHBIE
Kareropuun [Toceturenu Ikossl
CyOBEKTOB
CnocoOb1 ABTOMaTH3MpOBaHHAsT 00paboOTKa M O€3 CPe/ICTB aBTOMATHU3AINH, B
00paboTKH TOM YHCIIC:

e TIOJYYCHHE TIEPCOHANBHBIX JAHHBIX B YCTHOM U
NUCbMEHHON (QopMe HEMOCPEJCTBEHHO OT CYOBEKTOB
NIEPCOHATBHBIX JAHHBIX;




e BHECEHMS MEPCOHAIBHBIX JAHHBIX B KYpHaJbl, PEECTPHI U
uH(OpMaIMOHHBIE CUCTEMBI U JOKYMEHTHI [11K0JbI

Cpoku B TeueHune mnepuona HAXOXKACHUA TOCETUTENS] HA TEPPUTOPUU

00paboTku ko

Cpoku B Teuenue cpoka, yYCTaHOBIEHHOIO HOMEHKJIATYpOW Jell B

XpaHEHHUS 3aBUCUMOCTH OT THMNA JOKYMEHTa, B KOTOPOM COJIepKaTCs
NepcoHaNbHBIC JaHHBIE, B TOM uyucie MuHumMyM 30 naHEll B
OTHOIIICHUH 3aIUCEN KaMep BUICOHAOIIOACHUS

ITopsimok B coorBerctBumn ¢ IlopsnkomM yHUYTOXEHUS W O0E3TUYMBAHUS

YHUUYTOXEHHUS | IEPCOHANBHBIX NaHHBIX [IIKOMBI B 3aBUCMMOCTH OT THIIA HOCUTEIA
MEPCOHAIBHBIX TAHHBIX

4. YcaoBusi 00padoTKM MEePCOHATbHBIX TAaHHBIX

4.1. Ilkona ocyuiecTBiAsieT cOOp, 3alucCh, CHUCTEMATH3AIMIO, HAKOIUJICHUE,
XpaHeHue, yrouHenrne (0OHOBJICHHE, U3MEHEHHE), U3BJICUYCHHE, UCTIOIb30BaHUE,
nepenady (pacrnpocTpaHeHHe, TMPEAOCTaBICHHUE, JOCTYI), O0C3JIMYMBaHUE,
OJIoOKUpOBaHUE, YJaJleHUE ¢ YHUYTOKEHHE TEPCOHAIBHBIX JaHHBIX B
COOTBETCTBHH C 3aKOHOAATEILCTBOM O MEPCOHAIBHBIX JTAHHBIX U JIOKAJbHBIMU
HOpMAaTUBHBIMU akTamu [1IKOJIBI.

4.2. Bce nepconanbuble manHbie [lIkona momydaeT oT cyObekTa mepcoHalbHBIX
JaHHBIX, a B CIydasX, KoOrja CyYOBEKT TMEpCOHAIBbHBIX  JaHHBIX
HECOBEPIIIEHHOJIETHUI, — OT €ro POAUTEICH (3aKOHHBIX MIPEICTaBUTEIICH).

4.3. Tlomydenne o o00pabOTKy TMEpPCOHANBHBIX JaHHBIX, pa3pPEHICHHBIX
CyOBEKTOM  TEpPCOHANBHBIX JaHHBIX 1 pacnpoctpanenus, I[llkomna
OCYIIECTBIISIET C COOJIOJEHUEM 3alpeTOB W YCJIOBHM, MPETyCMOTPEHHBIX
3aKOHOM.

4.4. llkona oOpabaThIBaeT MEPCOHAIBHBIE JaHHBIC:

o 0e€3 HCIOJIb30BaHUS CPEJICTB aBTOMATH3AIINH;

e C HCHOJIb30BAaHHUEM CPEJICTB aBTOMAaTH3allMM B MporpaMmax |
nHpopManmoHHBIX cucTemMax. «1C: 3apmmata u  Kaapbe»y, «1C:
bubnorekay, «IEKTPOHHBIA THEBHUKY, «[IpoXxo1 1 mAuTaHUE.

XpaHeHne NePCOHATbHBIX JaHHBIX



4.5.1. lllkona XpaHUT MEPCOHANIbHBIE TAHHbIE B TEUYEHUE CPOKA, HEOOXOJUMOTO
JUISL  JTOCTHXKEHHUs 1ieiell ux 00paOoTKM, a JOKYMEHTBI, COJepKaliue
NEpPCOHAJbHbIE JaHHble, — B TEYEHHE CpPOKA XpaHEHUs JIOKYMEHTOB,
MPELYCMOTPEHHOTO HOMEHKJIATypoll Jed, C€ Y4YEeTOM apXUBHBIX CPOKOB
XpaHEHUS.

4.5.2. TlepcoHanbHble JaHHbBIE, 3a(PUKCUPOBAHHBIE HAa OYMa)KHBIX HOCHUTEIAX,
XpaHATCS B 3alupaeMbIX IKadax MO0 B 3aIUPAEMbIX NOMEILIEHUIX, JOCTYI K
KOTOPBIM OTPAHUYEH.

4.5.3. [lepconanbpHble gaHHBIE, 00pabaThIBa€MbIe C HCIOIL30BAaHUEM CPEJICTB
aBTOMATHU3AlIUU, XPAHATCS B TAKOM TOPSIIKE M HA YCIOBUSAX, YTOOBI UCKIIOUUTH
HEMPaBOMEPHBIA WJIM CIIyYalHBIA JOCTYN K HUM, YHUUYTOXXEHUE, U3MCHCHHE,
0JIOKMpOBaHUE, KOIUPOBAHHUE, pe0CTaBJICHUE, pacrpocTpaHeHue
NEPCOHANBHBIX JIAHHBIX, a Tak)Ke WHBIC HEMpPaBOMEPHBIC JICHCTBUS B
OTHOIIIEHUH TIEPCOHAIBHBIX JTAHHBIX.

4.6. Jluma, OTBETCTBEHHBIC 3a 00pabOTKY TEpCOHAIBHBIX JaHHBIX B Illkore,
peKpaniaT X 00padaTeiBaTh B CICAYIOMUX CIydasiX:

e JOCTUTHYTBI IOCIINA O6pa6OTKI/I ICPCOHAJIBHBIX JTAHHBIX,

e HCTCK CPOK I[@ﬁCTBPIH corjiacusAa Ha 06pa60TKy ICPCOHATIbHBIX JJAHHBIX,
e (OTO3BAaHO COIIaCHC Ha 06pa60TKy ICpCOHAJIbHBIX JTAHHBIX,

° 06pa60TKa IMCPCOHAJIbHBIX TAHHBIX HCIIPABOMCPHA.

4.7. Ilepenaya nepcoHaabHbIX JAHHBIX:
4.7.1. llIxona obecrieunBaeT KOH(DHUIACHIIMATLHOCTD IMEPCOHATBHBIX TaHHBIX.

4.7.2. lllkona mepenaeT MmepcoHaIbHbIC JaHHBIC TPETHUM JIMIAM B CIICIYIONIAX
cly4dasix:

e CyOBEKT TEpCOHAJIBHBIX MAHHBIX Jal COTJACMe Ha TEepenady CBOUX
JAHHBIX;

e TIEpENaTh JaHHBIE HEOOXOJAMMO B COOTBETCTBHH C TpEOOBAHUSIMU
3aKOHOJIaTEJIbCTBA B PAMKAX YCTaHOBJIEHHOU MPOLEAYPHI.

4.7.3. llkoma HEe OCYHIIECTBISICT TPAHCTPAHUYHYIO Tepeaady MepCOHATBHBIX
JAHHBIX.

5.  Axryanu3aunusi, HCOpaBJieHHe, YyAajJleHHe W  YHHYTOXKeHHe
NMEePCOHAJILHBIX JAHHBIX, OTBETHI HA 3aNPOChl CY0ObEKTOB MEPCOHAJBHBIX
JAHHBIX



5.1. B cnywae mnpenocraBieHus CyOBEKTOM MEPCOHANBHBIX JAHHBIX, €ro
3aKOHHBIM MPEACTABUTENEM (PAKTOB O HEMOJHBIX, YCTAPEBIINX, HETOCTOBEPHBIX
WM HE3aKOHHO TMOJIYYEHHBIX NEpCOHANbHbIX NaHHBIX [llkoma akxtyanusmpyer,
UCIIPaBIISIET, OJIOKUPYET, YAAISIeT WIM YHUUYTOXKAET UX U YBEIOMIIIET O CBOMX
NEUCTBUAX CyOBEKTa MEPCOHANIBHBIX JIaHHbIX.

5.2. Ilpu noctmxeHuu ueneil oOpabOTKH NEPCOHATIBHBIX JAHHBIX, @ TAKXKE B
cllydyae OT3bIBa CYOBEKTOM IEPCOHAIBHBIX JAHHBIX COrJacus Ha 00paboOTKy
NEPCOHAIBHBIX TAHHBIX MEPCOHANBHBIE TAHHBIE MOJIEKAT YHUUTOKEHHUIO, €CITU
MHOE  HE  IPEAyCMOTPEHO  JIOrOBOPOM,  CTOPOHOH,  MOJydareiaeMm
(BeIrOOTIPHOOpETATENIEM) TI0 KOTOPOMY SIBJISIETCS CYOBEKT IMEepPCOHAIBHBIX
JTaHHBIX.

5.3. VHuuTOXEHHE JOKYMEHTOB (HOCHTENICH), COJAEpIKaIIMX MEPCOHATbHbBIC
JaHHbIC, TIPOU3BOJMUTCS B COOTBETCTBUM C [lOpsSAKOM YHUUYTOXEHUS U
00e3TMYMBaHUs TEPCOHANBHBIX AaHHBIX I[IIKOJIBI B 3aBUCUMOCTH OT THIIA
HOCHUTEJI MEPCOHATBHBIX JAHHBIX, B TOM YHCJIE€ IyTEM U3MEIbUYEHUS IIPEaAepe,
CTUpaHus Wi (PopMaTUPOBAHUS FIEKTPOHHOTO HOCUTEIIS.

5.7. Tlo 3ampocy cyObeKkTa TMEpCOHAIBHBIX MAHHBIX WA €ro 3aKOHHOTO
npeactaButens Illkoma coobmaer emy wuHbopMamuioo 00 00paboTke
NEPCOHAIBHBIX JAaHHBIX CYOBEKTa B CPOKM M B TMOPSAKE, YCTAHOBIEHHOM
3aKOHOM.

MYHULMNANIBHOE e ssmmessonenes. .,
BIOPKETHOE OBUIEOEPASOBATERHAR LKOTA 1 - UTATOBO ATATOBCKOTO
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YUPEXIOEHUE CPEAHAA e sitsioons
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. MMATOBO UMATOBCKOTO
PAVIOHA CTABPOTONILCKOTO KPAS, G=Onera Munxaiinossa, SN=Kansio,
MLNATIBHOE B10j

WKONAN?1 T UMATOBO  Shlfekeiscuntehnce mresainse cresiom
N OBLIEOSPASOBATELHAS KO 1L . ATATOBO HPIATORCKOO
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